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1. MOSICHUTEJBHASA 3AIINCKA
1.1. UEJb 1 3AJAYH JUCHUTIIAHBI
Llenv  Oucyunnumvl:  TOATOTOBUTH  cheruaiucta K 3dPekTuBHOMY

MCIIOJIb30BaHUIO0 COBPEMEHHBIX O(MCHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUH AJIs PEIICHUS

3a/1a4 B chepe OpraHu3alMoOHHO YIIpaBJICHUS.

3adaqu oucyuniumol:

U3Y4YUTh TEOPETUYECKUE U METOJIOJIOTMUECKHUE OCHOBBI Pa3pabOTKU OQUCHBIX
MH(POPMAILIMOHHBIX TEXHOJIOTHH;

NO3HAKOMHUTBCSI C  COBPEMEHHBIMH  O(PHUCHBIMU  HMH(OPMALMOHHBIMU
TEXHOJIOTUSMH;

NPUOOPECTH HABBIKUA MPUMEHEHHS IPUKIAIHBIX TIPOrPAMMHBIX CPEACTB OOLIETr0
Y IIPUKJIATHOTO HA3HAYECHUS;

U3Y4YUTh METOJBI IOBBILICHUS POCTA IMPOU3BOAUTEIBLHOCTU TPYAa COTPYIHUKOB
opuca 3a cuer NpUMEHEHUS WH(GOPMALMOHHBIX TEXHOJOTHM paboThl ¢
JNOKYMEHTaMU;

npuoOpecTy TpoyHbie HaBbIkM paboTel ¢ [IK u oBmagets HeoOXomaumoun

TEPMUHOJIOTHEN B MHPOPMALIMOHHON U KOMIIBIOTEPHOU cdepe.

1.2. IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 0 TUCHHUILIINHE,

COOTHECCHHBIX ¢ UHANKATOPAMHU TOCTUKCHUSA KOMlIeTeHIII/Iﬁ

Komnerenmuu MNuaukaTopsl koMneTeHumii | Pe3yabTaTsl 00y4yeHust
VK-9 YVK-9.1 Suamo: poJib i 3HAYCHUS
3HaeT MOHATHE WHKIIIO3MBHOHN | mHpOpMaun W MHPOPMAITMOHHBIX
CrocoOeH HCIOJIb30BATh | KOMIIETEHTHOCTH, €€ | TEXHOJIOTUH B pa3BUTUN
0a30BEIC KOMIIOHEHTBI M CTPYKTYpPY, | COBPpEMECHHOTIO obmecTBa "
ne(EeKTOTOTHIECKUE 0COOEHHOCTH  TNPUMEHEHHs | SKOHOMUYECKUX 3HAaHUH, CcpelncTBa
3HAHNS B CONMANBHON 1 6a3OBI>VIx ;le(beKTonomquCKHx MIPOrPaMMHOTO obecrnieueHus
N 3HaHUIl B COLMAJBHOW U | aHaJIM3a U KOJINYECTBEHHOT'O
poheCCHOHAIBHOM .
npodeccuoHaIbHOU chepax MOJICIUPOBAHUS CHCTEM YTIPABIICHUS,




chepax

YK-9.2

YmMmeer IJIAHUPOBATh u
OCYIIECTBIIAThH
npodeccuoHanbHy 0
NESATENIbHOCTh € JIMLAMHU C
OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3JIOPOBbSL U
VMHBAJINJIaMH

VK-9.3

Bnageer HaBBIKAMH
B3aUMOJICHCTBHUSA B
COLIMAIIbHOM u

npodeccuoHallbHON cdepax ¢
JUIAMA  C  OTPaHUYCHHBIMH
BO3MOJYKHOCTSIMH 3JIOPOBbSI U
WHBAJIMIaMU

METOJIbI W TMPOTPAMMHEIE CPEIICTBA
00paboTKu AemoBor nHpopMaIuy.

Ymems: pabotath ¢ nHpOpMaLKEH B
rJI00AIBHBIX KOMIIBIOTEPHBIX CETAX U
KOPIOPATUBHBIX ~ MH(POPMAITMOHHBIX

CHUCTEMax; B3aUMOJICHCTBOBATh CO
ciryx0amu UH(POPMALMOHHBIX
TEXHOJIOTHIl u 3 exTruBHO
UCTIOJIb30BaTh KOpPIIOpaTHBHbIE
nH(pOpMaLMOHHbBIE CUCTEMBI;
PUMEHSTh Ha MPAaKTUKE
MOJlyYeHHbIEe 3HAaHUS B OQUCHOU
JIESITENLHOCTH; 00ecreynThb
JIOCTOBEPHOCTh  TepepadaTbiBacMOn
HH(pOpMaLIUH.

Braoemv:  KynbTypoW MBIILICHUS,
CIOCOOHOCTBIO K BOCHPHUATHIO,
000011IeHUTO u aHAINU3Y

uH(pOpMaIMK, TMOCTAaHOBKE LETU W
BBIOOpDY TMyTeil ee JIOCTHKEHUS;
CIOCOOHOCTHIO HaXOJIUTh
OpraHU3aIMOHHO-YIIPABICHYECKUE

pelieHuss W HECTH  3a  HUX
OTBETCTBEHHOCTb; ~ METOJaMU U
IPOrPaMMHBIMH CpeacTBaMH
00paboTKH Je0BOr nH(OpMaIuu.

1.3. MECTO JUCIHUAIIJIMHLI B CTPYKTYPE OBPA30OBATEJbHOM ITPOTPAMMBI

JucuuniavHa

«OducHsie

UH(}OpMAaIMOHHbIE

TCXHOJIOTHIN ABJIIACTCA

BApUATMBHOW YAaCThIO JUCIHUIUIMH IO BBIOOPY YueOHOro IjlaHa 00pa3oBaTEIbHOU

nmporpamMmsbl 1o HampasiieHnio moarotoBku 38.03.02 - «MenemkMeHT», OakaiaBpuar,

npodmib «MexayHapoIHbINH MEHEDKMEHT» U MpoBoIuTCes Ha 1 kypee B 1 cemecTpe.

B  pesynbrare

OCBOCHMU

U CLUTUINHBI

Gdopmupyromes

KomnemeHyuu,

HCO6XO)II/IMBI€ AJIL U3YUYCHUS CICAYIOMUX JUCHUIIIIMH U IIPOXOKACHWA ITPAKTHK:

[IK-10 - BimageHMeM HaBBIKAMH KOJHYECTBEHHOI'O M KA4YECTBEHHOTO aHaJIM3a

uH(pOpMaIUU NPU NPUHITHH YIPABICHUYECKUX PEIICHUN, MOCTPOCHUS] SKOHOMUYECKHUX,

CI)I/IHaHCOBBIX U OPraHHU3aAIMOHHO-YIIPABJIICHUYCCKUX Mo,ueneﬁ IMyTeM HX aJlaliTalilui K

KOHKPCTHBIM 3aJia4aM YIIPpaBJICHHUA

Ha »Toii nucuumimHe 0a3upyroTcst TAaKUe IpeIMeThl Kak:




— OcHosbl meopuu ynpasieHus
— Jlocucmuka
—  Ungpopmayuonnwiii menedxncmenm

— Komn blONMepHble MEXHOI0CUU

2. CTPYKTYPA JUCHUAIIJINHBI (TEMATHYECKHIA TIJIAH)

OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABISIET 3 3.€., 108 akameMuueckux yaca (0oB).

CTpyKTypa AUCHUIIMHBI IJIS1 04HO-3204HOI (popMBbI 00yUeHUs
O6beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOy4YaroImUXCS C MeJarornyecKuMu
paboTHHKaMu W (WJIM) JHMIaMH, TPUBJICKAEMBIMH K peau3alii 00pa3oBaTeIbHOW MPOTpaMMBbI Ha
MHBIX YCIIOBHSIX, IPU MPOBEJACHUH YUEOHBIX 3aHATUH:

Cemectp | Tum y4eOHBIX 3aHATHI KonmuuectBo
9acoB
3 Jlekuun 24
3 Cemunapsl/mabopaTopHbie pabOThI 84
Bcero: 108

O6beM nuCHUIUTMHBI (MOIyYJsl) B (popMe caMOCTOSTENbHON pabOThl 00YYaIOIIUXCSI COCTABIISET
108 akagemuyeckux 4aca(osB).

3. COAEP KAHME JUCIUIIJIMHBI

Hucrummaa  «OducHbie UHGOPMAIIMOHHBIE TEXHOJIOTHUU» TIPEJICTaBlICeHa C
pa3OuMBKOW Ha mATH TeM. Bce TeMbl OOBEAMHEHBI EIUHBIM TMOIXOJO0M K
paccMaTpuBaeMoil IpoOsieMe M Jal0T LEJOCTHYI0 KapTHUHY MPOILEcca HCIOIb30BaHUS

COBPEMEHHBIX METOJI0B 00pabOTKH J1eJI0BOM MH(popMaruu B oduce.

Tema 1. ”TH®OPMAIIUMOHHBIE ITPOLECCHI B O®UCE "
COBPEMEHHBIE UH®OPMAIIMOHHBIE TEXHOJIOT'MN.

O6mme nousitus nHGopmaru 1 nuapopmatuzaruu. MuabopmarmonHpie MPoIecch B
yopaBjieHUH W MpobseMbl MH(popMmaTuzanuu odmectBa B Poccuiickoit ®eneparui.
OObekTHBHAs HEOOXOIMMOCTh aBTOMATH3alMK HH(GOPMAIMOHHBIX IIPOIIECCOB B

ynpasieanu opucoM. Knaccudukarus nahopmMaimoHHBIX TEXHOIOTHH.



[Ipomeccst  cOopa, mepenaun, O0OpaOOTKM W HAKOIUICHHWS HWHGOPMAIIHH.
NudopmanmoHHble  CUCTEMBl  yIpaBieHHs B  oduce. ABTOMAaTH3HPOBAHHBIC
WH()OPMAITMOHHBIC CHCTEMBI B YIIPaBIIeHUH 0UCOM U BX KiIaccupuKarms.

Ponb u coctaB aBTOMaTU3MpPOBAaHHOTO pabodyero Mecra CHenualncTa B
coBpeMeHHOM oduce. llpuMmeHenne HWHPOPMAIMOHHBIX CHUCTEM IS TOJYYCHHUS

KOHKYPEHTHBIX IPEUMYILECTB.

Tema 2. UTHCTPYMEHTDBI PEAJINZAIIUU NHO®OOPMALMNOHHBIX
MNPOLECCOB B O®UCE

[Toxonenuss OBM. Ocobennoctu kaxaoro mokojieHus DBM. CoBpeMeHHbII
ypoBeHb pa3zButus OBM. Cucrembl HCKYyCCTBEHHOro WHTeUIekTa. Kiaccudukanus
coBpeMeHHbIX DOBM.

Apxutrektypa OBM. CocraB u  GyHKIHOHAJIBHBIE  XapaKTEPUCTUKHU
COBPEMEHHOI0 TEPCOHAJIBLHOTO KoMIbioTepa. CTpPyKTypHass ceMa MepCOHAIbHOTO

KOMIIBIOTCpA.

Tema 3. IPOTPAMMHOE OBECIIEYEHUE. OCHOBHBIE
XAPAKTEPUCTUKU

[Tousatne mporpammHoro mnpoaykra. OcHoBHble xapakrtepuctuku [1O.
Kusznennsii uki 110. Knaccudukarus 110 nepconanbHoro kommnerotepa. CucteMHoe
n npukinaaHoe 110, makeThl NpUKIAAHBIX MPOrPaMM, MHCTPYMEHTApUN TEXHOJIOTUMN

[IPOrpaMMHUPOBAHUS.

Tema 4. OCHOBBI IOCTPOEHUA JTIOT'HYECKHUX CXEM B IIK

Omnpeneneaue anroputma. OCHOBHBIE CBOMcTBa anroputma. CrocoObl 3aMaHus
anroput™Ma. OCHOBHBIE SJIEMEHTBI OJOK-CXeM aiaropuTMoB. OmnepaTopHBIH Ccrocod

3aJlaHHus aJIrOpUTMa.



Tema 5. METO/IbI HOBBIINEHUSI TH®OPMAIIMOHHOM
BE3OITACHOCTHU PABOTBI COBPEMEHHOI'O O®UCA.

[TonsitTue  undopmanmonHoi  OezomacHOCTH  opraHmzanuu.  OCHOBHBIC
ySI3BUMOCTH M YTpO3bl 0€30MacHOCTH OpraHMu3aliu. ACIHEKTbl, METOABl U CPElCTBa
HOBBIIIEHUST 0e30MacHOCTH PaboThl B OQuCe, 3alUTHl MPOTPAMMHBIX MPOIYKTOB U

CPEIICTB MHTEJUIEKTYyaJIbHOW COOCTBEHHOCTH.
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4. OBPA3OBATEJIBHBIE TEXHOJIOI'NAU

peasiuzyeMsble B porpamme TucuIuinabl «OducHbie H”HPOpPMAIIMOHHBIE
TEXHOJIOTHH»

[Ipun peanuzamuu nporpamMmbl  TUCHUIUIUHBL  “OducHple HWHGOPMALUOHHBIC
TEXHOJOTMHM~ HCHOJB3YIOTCS pa3IMyHble 00pa30BaTeIbHbIE TEXHOJOTUU — BO BpEMS
AyIUTOPHBIX 3aHATHM 3aHATHUS NPOBOIATCS B BUIE JEKIMU ¢ ncnosb3oBanuem [IK un
KOMIIBIOTEPHOTO  NPOEKTOpa  (JIeKUMsA-BU3yalu3auus), 10 Hauboyiee CIOKHBIM
BOITPOCAM TEMBI 3aHATHUS NPOBOIATCS C BKIFOUEHHEM JHUCKYCCHM (JEKLHSI-TUCKYCCHS).
[Ipaktrueckue 3anaTus (J1abOpaTopHbIe pabOTHI) MPOBOJIATCA B KOMIIBIOTEPHOM KJ1acce
C  WCHOJB30BAHMEM  CIIELHUAIBHBIX  KOMIIBIOTEPHBIX M HPOMBIIUICHHBIX
aBTOMATU3HPOBAHHBIX HH(POPMALMOHHBIX CUCTEM U UTPOBBIX MTPOTPaAMM.

C uenplo aKTUBU3HUPOBATH PabOTYy CTYIEHTOB NPU OCBOECHUU TEOPETHUYECKOIO
MaTepuaga, HW3JI0)KEHHOTO Ha JIeKUUSAX, I[PU MPOBEACHUU Ja0OPaTOPHBIX padoT
MPOBOJIUTCA YCTHBIM 3KCIPECC-OMPOC CTYJEHTOB [0 BOMPOCAaM  MPEIbIIYIIHX
71a00paTOPHBIX PadOT U TEM, U3JI0)KEHHBIX Ha JICKIHSIX.

CamocTosTenbHas padoTa CTYJEHTOB HaIlpaBJI€HAa HA 3aKPEIUJICHHE IMOJyYEHHbIX
HaBBIKOB M JUISI MPHOOpPETEHHS HOBBIX TEOPETUYECKUX M (PAKTUUYECKUX 3HAHUHU,
BBINOJIHSETCS. B YUTAIBHOM 3ajie OMOIMOTEKH U B JOMALIHUX YCJIOBUSX, MOAKPEIUISIETCS
y4eOHO-METOIMYECKUM M HH(OpPMAIIMOHHBIM oOecrieueHueM (yuyeOHUKH, Yy4eOHO-
METOANYECKHE TTOCOOHS, KOHCIIEKTHI JICKITHI ).

15 % — UHTEepaKTUBHBIX 3aHIATUIA OT 00bEMa ayIMTOPHBIX 3aHATUI

Ne Buabl yueOHoii OO0pa3zoBaTenbHbIE
HaumeHnoBaHue TeMbl
n/n padoThI TEXHOJIOTHH
1 2 3 5
1. [Temal. Jlexknusa BBoanas nmekmust.
WNudopmannonssle
porieccsl B opuce u
COBPEMEHHBIE
nH(pOpMaLIOHHbIE
TEXHOJIOTHH.
2. |Tema 2. Jleknusa Jleknusa-nuckyccus.
HNHcTpymeHTsI
peanu3anuu




MH(POPMALMOHHBIX
IPOLIECCOB B odrce

Coznanue,
pEeIaKTHPOBAHUE,
dhopmaTupoBaHue
JOKYMEHTOB OOJIBIIIOTO
00BbéMma ¢
HCIOJIb30BAaHUEM
TEKCTOBOTO
mporeccopa Microsoft
Word.

[IpakTrueckoe
3aHsTHE

3aHaTus B

KOMITIBIOTCPHBIX KJIaCCax.

Tema 3.
IIporpammHuoe
oOecrieyeHue.
OcHOBHBIE
XapaKTePUCTHKH.
Co3nanue u
peIaKTHPOBAHUE
BXOJIHBIX/BBIXOHBIX
(dbopM TOKYMEHTOB,
rpadudeckas
00paboTKa TaHHBIX C
HCIOJIb30BaHUEM
Ta0JIMIHOTO
npoueccopa EXCEL.

Jlexuus

IIpakTnueckoe
3aHATHE

Jleknus-Busyanusauus.

3aHaTus B

KOMITIBIOTCPHBIX KJIaCCax.

Tema 4.
OcCHOBBI IOCTPOEHUS
smornyeckux cxem B I1K

Co3nmanue u
pellaKTUPOBAHHE
OCHOBHBIX OOBEKTOB
0a3 JaHHBIX C
HCIIOIB30BaHUEM
CHCTEMBI YTIPaBJICHUS
0asaMu JaHHBIX

(CYBJI) ACCESS

Jlexuus

[IpakTueckoe
3aHATHE

Jlexuust ¢ pazdbopom
KOHKPETHBIX CUTYAaIIH.

3aHaTuA B

KOMIIBKIOTCPHBIX KJIaCCax.

Tema S.

MeTobl TOBBILIEHUS
nH(}OPMaIIMOHHOU
6€301acHOCTH PabOTHI
COBpeMeHHOro oduca.

ApXuBHpOBaHUE
uHpopMaInu.
Pazpabotka u
JEMOHCTpPALINS
MIPE3EHTALNN B
nporpamme Microsoft
PowerPoint

Jlexuus

[IpakTnueckoe
3aHATHE

TloaroroBurennrHas
JIEKIINS.

3aHATUS B

KOMITIBKOTCPHBIX KJIaCCaX.

11
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B nmepuon BpeMEHHOrO WPHOCTAHOBICHUS TIOCEHICHHUS OOYYAOIIMMHCS TOMEIICHUNH U
tepputopuun PI'TY s opranuzanuu yueOHOro mporecca ¢ IpUMEHEHUEM 3JIEKTPOHHOT0 00ydeHus U
JTUCTAHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCIIOJIB30BAHBI  CIICAYIOIINE
00pa3oBaTeNbHbIE TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEAIBHOTO BPEMEHH;

— DJIGKTPOHHBIC YUYECOHHUKH, YIeOHBIC TOCOOMS, HAYYHBIC U3/IAaHUS B AJICKTPOHHOM BHJIE U IOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHbIM pecypcam;

— CUCTEMBI JIJIsl SJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIbTAIIMH C MCIIOJIb30BAHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPE/ICTB.

5. OHEHKA IIVTAHUPYEMBIX PE3YJIbTATOB OBYUEHUA

5.1. CUCTEMA OLHIEHUBAHUA

B mpouecce uzydeHHs IUCUUIUIMHBI TPOBOJMUTCS PEUTHUHIOBBIM KOHTPOJb
3HAHUM CTyJIEHTOB B cooTBeTCcTBUUM C [lomoxxenumem PITY o ero mpoenenuun. OH
MPEANOIaraeT y4deT pe3yJbTaTOB HANKWCAaHUsA TECTOB, BBINOJHEHHUS 3aJaHUM Ha
MPAKTUYECKUX 3aHATUSIX, PE3YJbTaTOB CAMOCTOSITEIBHON pabOThl MO BBINOJHEHUIO
AHAJIMTUYECKUX 3aJaHUM, a4 TaKXK€ CTEIEHU y4YacTus CTYIACHTOB B JIMCKYCCHUSX, IIPHU
00CYXKJIeHUH MPOOIEMHBIX BOMPOCOB U JIOKJIAJIOB HA MPAKTUYECKUX 3aHATHUSIX.

Kpurepun, wucnosbdyemble 0Opu MPOBEIACHUM PEUTHHIOBOTO KOHTPOJIS IS
CTYJCHTOB, H3ydYaromux AUCHUILIUHY «OducHble HHPOPMAIIMOHHBIE TEXHOJIOTHUY,

CPOKH M OLIEHKa padoT MpeACTaBICHbI B TAOJIHIIE:

dopma KOHTPOIIs CpoOK OTYETHOCTH Makc. KOIU4YecTBO OaJIJIOB
3a ogHy pabory|  Bcero
Texymuii KOHTPOJIb:
- YCTHBIA OJIUI-OIPOC U y4acTue B
3,4,5,6,7 Henenu 1 6ann 5 Gamos
JTUCKYCCUM Ha JICKITHOHHOM 3aHSITHH
- BBIIOHEHHOE MpaKTHYecKoe 3aaanue 1 3-4 nenens 15 GannoB 15 GannoB
- BBITOHCHHOE TIPAKTUYECKOE 3a/IaHue 2 7-8 wenens 15 6annoB 15 GatoB
- BBIMIOHEHHOE MTPAKTUYECKOE 3a/1aHne 3 11-12 genens 15 GayutoB 15 GaiuioB
- BBIIIOHEHHOE MPAaKTUYECKOE 3a1aHue 4 13-14 nenens 10 6annoB 10 6annoB
60 6amioB
[IpomexxyTounas arrecramus 18 uwenens 40 6ayuoB
(3auer)
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Htoro 3a cemecTp (QUCUUILINHY)

100 6aymtoB

OneHka «3a4TeHO» BBICTABIIECTCS OOywarouieMmycsi, HaOpaBiiemy He menee 50

OaJIJIOB B PE3yJIbTaTe CyMM

IIPOMEXKYTOYHOM aTTeCTalH

HPOBAHUA 6aJ'IJ'IOB, IMOJIYHYCHHBIX ITPU TCKYIIEM KOHTPOJIC U

u. [lomyyeHHbll COBOKYNHBIA pe3yapTaT (Makcumym 100

OaJIJIOB) KOHBEPTUPYETCS B TPAJAMIIMOHHYIO IIKAIy OIICHOK M B IIKAJIYy OIEHOK

EBpomnerickon cucremsl nep

eHoca u HakorieHus kpenutoB (European Credit Transfer

System; nanee — ECTS) B COOTBETCTBUHM C TaOJIUIICH:

100-6arnvras wkana

Tpaouyuonuas wkania Hlxana ECTS

95-100

83 -94

OMJIUYHO

68 — 82

XOpouio 3a4meHo

56 — 67

50-55

ydosﬂemeopumeﬂbHo

20-49

0-19

Heydoeﬂemgopumeﬂbfto He 3d4YMmeHOo

-
n|¥ moo|=|>

5.2.

KPUTEPUU BBICTABJIEHUSA OLHEHOK

Baaasl/ OuneHka mo

HIxana JTHUCIHUILINHE
ECTS

Kpurepun oneHkn pe3yibTaToB 00y4eHus 1o
AUCHHUILINHE

100-83/ «OTIIMYHOY/
AB «3a4TEHO
(OTIIHYHO)»/
«3aUTEHOY

BricraBisiercs o0yvaromemycs, €ciau OH IIyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTHUECKUI
MaTepuai, MOXKET IPOJEMOHCTPUPOBATh 3TO HA 3aHITHSIX
U B XO/I€ POMEXKYTOYHOM aTTeCTallUu.

OO0yuaromuiics ucueprbIBaroIle 1 JOTMYECKH CTPOHHO
u3Jaraer yueOHbIN MaTepual, yMeeT yBSA3bIBaTh TEOPHIO C
IIPAKTUKOM, CITPAaBJIAETCS C PELICHUEM 3aJa4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH BHICOKOT'O YPOBHS
CJIOKHOCTH, TPaBUJIbHO 00OCHOBBIBAET MTPUHATHIE
pelieHus.

CB0OOHO OPUEHTHPYETCS B YUeOHOH U
po¢eCCUOHATILHOM JINTEPATypE.

OrneHka 1o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEeMYycCs C
Y4ETOM PE3yJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUN.

Komnerenuuu, 3akperni€HHble 3a JUCHUIIIMHOM,
c(hopMUPOBaHBI HA YPOBHE — «BBICOKHIN.

82-68/ «XOPOIIO»/
C «3a4TECHO
(xoporo)»/
«3a4TEHO»

BricraBisiercst o0y4aromemycs, €Ciu OH 3HaeT
TEOPETHYECKUI U MPAKTUIECKUI MaTepuall, FPAMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHAX U B XOJE
IIPOMEKYTOUYHON aTTECTAllMH, HE IOITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OO6yyaronuiicsi npaBUIbHO NPUMEHSET TEOPETHUECKHE




Banael/
HMIxana
ECTS

OneHka nmo
AUCUUILINHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHus: 1o
AUCHUILINHE

IIOJIO’KEHHUS IIPY PEILICHNUN IPAKTUYECKUX 3a1a4
npodeCCHOHATBLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIaJIe€T HEOOXOUMBIMHU Ul TOI'0 HaBbIKAMU
U IpUEMaMU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npodeCCUOHATBLHOMN JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
Y4E€TOM PE3yJIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTALIUH.

KomnereHnuuu, 3akpeni€éHnbie 3a TUCUUILIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIMMA».

67-50/
D,E

«YIOBIIETBOPH-
TEIbHOY/
«3a4TCHO
(ynoBneTBOpH-
TEBHO)»/
«3aUTCHOY

BricTaBnsercs oOydaroiieMycsi, €CIi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUYECKUN MaTepual,
JIOTTYCKAaeT OT/JEJIbHbBIE OMIMOKH TP €T0 U3JI0KEHUHU Ha
3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yuaronuiicst UCIIBITHIBAET ONPEAEIEHHBIE 3aTPYJHEHUS
B IIPUMEHEHUN TEOPETUYECKUX TOJI0KEHUH NPU PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON HANPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CII0)KHOCTH, BJIAZCET
HEOOXOJUMBIMHU I 3TOr0 0a30BBIMU HAaBbIKAMU U
NpUEMaMU.

JleMoHCTpHUpYyET 1OCTaTOUHBIN YPOBEHb 3HAHUS yueOHOU
JUTEPATYypPHI 110 TUCLHUILUIMHE.

OrneHka o JUCIUILIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
Y4ETOM PE3yIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTeCTalUN.

Komnerennyu, 3akperi€HHble 3a JUCHUIIIMHOM,
c(hOpMUPOBaHbI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
F,FX

«HEYJIOBJIETBOPUTE
JIBHOY/
HE 3aUTEHO

BrictaBisiercs oOyyaromemycs, €Ciii OH He 3HAeT Ha
0a30BOM YpOBHE TEOPETUUYECKHUMN U MPAKTUICCKUIN
MmatepHal, 1oMyckaeT rpy0oble OIHOKH MPHU €ro
W3JI0KEHUU Ha 3aHATHSX U B X0J1€ IPOMEKYTOUYHON
aTTeCTaluu.

OOyuaronuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUSI B
MIPUMEHEHNUN TEOPETUUECKHUX ITOJ0KEHUN IIPU PELLIEHUN
MPAKTUYECKUX 3a71a4 NPpo(hecCHOHATBbHOM HallpaBI€HHOCTH
CTaHJAPTHOI'O YPOBHS CJIIOKHOCTH, HE BJIAJIEET
HEOOXOJUMBIMHU IS 3TOTO HAaBbIKaMU U MpUEMaMHU.
JleMoHCTpHpYeT pparMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYpPHI 10 JUCLUIIIINHE.

OreHka 1o JUCHUIUTMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM PE3YIBTATOB TEKYIEW U IPOMEKYTOUHOU
aTTeCTalUu.

KomnereHimm Ha ypoBHE «0CTaTOUHBIN», 3aKPEINIEHHBIE
3a IUCHUIUIMHON, He CPOPMHUPOBAHBI.

14
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5.3. OHEHOYHBIE CPEACTBA JJIsI TEKYHIETI'O KOHTPOJISI YCIIEBAEMOCTAN,
IMPOMEXYTOYHOM ATTECTAIIVH IO UTOI'AM OCBOEHMS JUCIHUIIIAHBI
Texkymuii KOHTPOJIb
[Ipu oueHuBaHUU ycmHo20 Oauy-onpoca u yyacmusi 6 OUCKyccuu Ha TPAKTHUYECKOM

3aHATHUU YYUTHIBAIOTCS:
- CTETICHb PacKpbITUS TeMbl BeIcTyIIeHus (0-1 6anma);
- 3HaHHWE CcoAepX aHUs OOCYXXIaeMbIX MpoOJeM, YMEHHE HCIOJIb30BaTh paHee
U3yUYCHHBIN TEOPETUUCCKUN MaTepral U TCPMHUHOJIOTHIO HayuHbIX ucciaenoBanuii (0-1
Oamn).
[Ipu BBIMOTHEHUU NpaKmMu4ecKko2o 3a0anusi y9uThIBACTCS:
- IOJTHOTA M TOYHOCTh BBITIOJHEHHOM paboThI (0-12);
- opopmiierne padoTsl (0-3)

[IpomexxyTouHast artectanus (3a4er)
[Ipu mpoBemeHWH TPOMEKYTOYHOM AaTTECTAlMA CTYACHT JOJDKEH OTBETHTh Ha 2
BOMpOca (TEOPETHUYECKOTO U MPAKTUIECKOTO XapaKTepa).
[Ipu olieHMBaHUU OTBETA HA BOMPOC TEOPETHUUECKOTO XapaKTepa YUUTHIBACTCS:
- TEOpPETHUYECKOE COJIepKaHWE OCBOCHO HE TIOJHOCTHIO, 3HAHWE MaTepuana HOCHT
(bparMeHTapHBIH XapakTep, UMEIOTCS SBHBIC OIHOKK B OTBeTE (710 5 6aysioB);
- TEOPETUYECKOE COJIEpPKaHWE OCBOCHO YacCTHYHO, JONYIIEHO He Oosee ABYX-Tpex
HemoueToB (10 10 6amoB);
- TEOpPETHYECKOE COJAEpkKAHHE OCBOECHO IOYTH TIOJHOCTBIO, JOMYILIEHO He Ooiee
OJIHOTO-/IBYX HEJI0YeTOB (10 15 6anoB);
- TEOPETHYECKOE COJIEP)KaHHWE OCBOEHO IOJHOCThIO, OTBET IOCTPOEH IO
OpHUTHHAJIBHOMY I1JIaHy, 000CHOBaH, JaeTCsl CChUIKa Ha UCTOYHUKU (20 GayioB).
[Ipu olleHMBaHUYU OTBETA HA BOIIPOC MPAKTHUECKOTO XapaKkTepa YIYUThIBACTCS:
- otBeT coaepxut meHee 30% npaBusibHOrO perrenus (0-5 6amios);
- oTBeT coniepxkuT 31-79 % mpaBusibHOTrO pemieHus (6-15 6amios);

- otBeT coziepxkuT 80% u Gosiee npaBuwibHOTO pereHus (15- 20 6annos).
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KoHTposbHBIE BONPOCHI IO KYpPCY.

NudopmanmonHas TeXHOIOTHUS.

Brenpenune nadopMamoHHBIX TEXHOJIOTHH.

HNudpopmanmonnas cucrema.

NudopmanimoHHbie peBOIIOIUU B UCTOPUHN YEIIOBEUECTBA.
HNudpopmanimonHoe o0I1ecTBo.

NudopmanmonHnas KyiabTypa.

Komnrerorepuszanus u uHpopmaTusaius ooecTsa.

[Ipo6iemsr unpopmaTuzamuu odiiectra B Poccuiickoit @enepanuu

NuctpymenTsl cuéra 1o IBM. Mexanuzanus pacuéTos.

. OTKpBITHUS, IPEIIECTBYIOINE CO3AAHUIO0 KOMITBIOTEPOB.
. [Toxonenuss OBM.

. Knaccudukamus 9BM.

. [IpuaIIMIEl noctpoenus SBM.

. Apxurtektypa OBM.

. MuHuMalibHast KOHPUTYpaIusi KOMIIbIOTEPA.

. YcrpoiictBo namatu OBM.

. YCTpOMCTBa BBOIA-BbIBOJIA.

. [IporpammHuoe obecrieuenue SBM.

. Kitaccudukanust mporpaMMHBIX IPOTYKTOB.

. CuctemMHO€e MporpaMMHOE 0OecIieYeHHE.

. [IpukiiagHoe nmporpaMMHoOe oOecIieueHue.

. [Takets! mpukiagueix nporpamm (II1IT).

. THCTpyMEHTapuil TEXHOJIOIUU IIPOrpaMMUPOBAHHS.
. AJITOPUTMBI.

. 3amuTa NporpaMMHBIX IPOAYKTOB.

16
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6. VAEBHO-METOJNYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHUE
JUCHMUILIAHBI

6.1. CIIMCOK HICTOYHHUKOB U JIMTEPATYPbI

HcTounuku

1. ®enepanpubiii 3ak0H «O0 wHPOpMAIK, HHPOPMAITMOHHBIX TEXHOJOTHSIX U O
samute uHbGopmanuu». [Ipunsat I'ocygapctBennon ymoit 8 urons 2006 rona.
Onobpen Cosetrom @Depeparuu 14 uronst 2006 ronma. (B pea. DeaepalibHOTO
3akoHa oT 08.11.2007 N 258-@3).

2. TocynapctBennsiii crangapt P® T'OCT P 6.30-2003 «YuudunupoBaHHbie
CUCTEMbl JIOKYMEHTaluu YHUUIIMpOBaHHAsS CHUCTEMa OpPTraHU3alMOHHO-
pacnopsiIuTeTbHON JoKyMeHTaluu. TpeboBanus K 0hOPMIICHUIO JOKYMEHTOB.»
(mpuHAT U BBEJEH B JAeiicTBUe mocTaHoBiIeHUeM ['occtanmapra PO ot 3 mapra
2003 r. N 65-ct). IIpunst u BBeaeH B aericteue [locranoBnenueM ['occraniapra
Poccuu ot 3 mapta 2003 1. N 65-ct. Tekcr 'OCT ony6nukoBaH B opuiiaibHOM

m3nanuu ['occrannapra Poccun, UIIK U3narensctBo ctangaprtos, 2003 r.

Jlutreparypa ocHOBHast

VYyeOHnas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Nudopmaruka s
TYMaHUTapueB. YUYEOHUK M TMPAKTUKYM JUIsl akaJeMU4eckoro OakamaBpuarta. /
non pen. I.A.Keoposoti - M.: HOpaiit. Cepust bakanaBp. AxageMmuyeckuii Kypc,
2016r. —439c., rpud YMO BO, ISBN 978-5-9916-5607-8 27,9 n.i1. unu
Nudopmatuka mms rTyMaHUTapueB [DJIEKTPOHHBIN pecypc]: y4YeOHHK U
MPaKTUKyM JJIsI akajgeMuueckoro OakanaBpuara / moxa pea. I'. E. Kemporoii ;
MI'Y um. M. B. JlomoHnocoBa. - Mockga : FOpaiit, 2016. - 439 c. - (bakanasp.
AkaneMudeckuil Kypc). - ABT. yKa3aHbl Ha c. 7. - bubnuorp. B konue . - ISBN
978-5-9916-5607-8, URL.: http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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2. Undopmatuka u MHPOPMAIIMOHHBIE TEXHOJIOTUM [DIEKTPOHHBIN pecypc] :
y4eOHUK JJIs MpuKiIaaHoro OakanaBpuata / M. B. I'aBpunos, B. A. Kiaumos ;
Capar. roc. opufl. akau. - 4-e uszf., nepepad. u gomn. - Mocksa : FOpaiit, 2016. -
383 c. - (bakanasp. [Ipukmaguoii kypc). - bubmmorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899

3. Kpasuenxo JI.B. Tlpaktukym mo Microsoft Office 2007 (Word, Excel, Access),
PhotoShop. - M.: Uudpa-M, @opym, 2013 1. — 168 c.

6.2. IEPYEHb PECYPCOB HHOOPMALIMOHHO-TEJTEKOMMYHUKALIMOHHOM
CETU «<MHTEPHET»

1. UadopmaTtuka ¥ KOMIIBIOTEPHBIE TEXHOJOTUM [DJIEKTPOHHBIM pecypc]:
nabopatopHble paboThl: ydyeOHOe IocoOwe: s HampaBjeHUs OakanaBpuara:
031600 "Pexniama u cBsizu ¢ o01ecTBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa
A. B.; nayd. pen. Kynws6a]; Munobpnayku Poccun, denep. roc. OwmKeTHOE
oOpasoBar. yudpexjaeHue Bbicl. Tpod. obpazoBanusi "Poc. roc. rymMmaHUTapHbIN
yH-T" (PITY), Un-T 3k0oHOMUKH, yrip. U npaBa, Gak. ynp., Kad. mogenupoBanus
B SKOHOMHMKE W ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocryna:
http://elib.lib.rsuh.ru/elib/000009501. - 3ar. ¢ skpana. - ISBN 978-5-7281-1835-
0.

2. ndopmainimoHHbIe TEXHOJIOTHH B YIIPaBIEHUHU [ DNEKTPOHHBIN pecypc].- M., cop.
2001-2011. — DaextpoH. naH. — Pexxum moctyma: http://www. it-management.ru

3. Undopmaruka u HHPOPMAIMOHHBIE TEXHOJOTHU [DJIEKTPOHHBIH pecypc]
y4eOHUK i TipukiagHoro OakamaBpuara / M. B. I'aBpunos, B. A. Knumos ;
Capar. roc. opuj. akau. - 4-e usf., nepepad. u gom. - Mocksa : FOpaiirt, 2016. -
383 c. - (bakanasp. [Ipukmnamnoii kypc). - bubmmorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899

6.3. IIpodeccuonanbHbie 0a3bl JaHHBIX U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI


http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://my-shop.ru/shop/producer/4817/sort/a/page/1.html
http://elib.lib.rsuh.ru/elib/000009501
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899

Joctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

NupopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynpranr [Lmtoc
2. Tapanr
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHUE JUCIHUITIJIMHBI

Z[J'IH obecnieueHus JUCHUITIIMHBI ((O(l)I/ICHBIC I/IH(l)OpMaHI/IOHHBIe TEXHOJIOTHH)» MCIIOJIB3YCTCA
MaTCpraJIbHO-TEXHUYCCKAas baza O6paSOBaTeJ'II)HOFO YUPCKACHHA: KOMIIBIOTCPHBIC KJIIACCHI M HAYYHAas

oubmmoreka PITY.
CocTtaB mporpaMMHOTO 00ECTICUCHUS

Nent Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHS
(ruyenszuonnoe unu
€80600HO
pacnpocmpansiemoe)
1 Windows 10 Pro Microsoft JIMLIEH3UOHHOE
2 Microsoft Office 2016 Microsoft JMICH3UOHHOE
3 Kaspersky Jlaboparopus JMIIEH3UOHHOEC
Kacniepckoro
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8. OBECIIEYEHUME OBPA30OBATEJIBHOI'O ITPOLUECCA J1JIs JIML C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

B xonme peanuzanMu JUCHMIUIMHBI MCIIOJB3YIOTCS CIEAYIOIIME JONOJHUTENbHBIE METOAbI
00y4yeHHMs, TEKyLIero KOHTPOJs yCIIEBAEMOCTH M IIPOMEKYTOYHOM aTTecTaluu oOydaroIuxcs B
3aBUCUMOCTH OT UX MHIUBUIYaJIbHBIX OCOOEHHOCTEMN:
* Ui CIENBIX M CHA0OBUAAIIMX: JEKIHH O(GOPMISIOTCS B BUAE 3JIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMIIBIOTEPA CO CHEIHMAIM3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHUEM;
MUCHMEHHBIC 3aJaHHsI BBITIOJIHIIOTCS Ha KOMIIBIOTEPE CO CIECHUAIM3UPOBAHHBIM IPOTPAMMHBIM
o0ecreYeHneM WM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM; 00ECHEeUMBACTCS MHIUBUAYAIbHOE
paBHOMepHOe ocBemieHre He MeHee 300 JItOKC; /sl BHITIONHEHUS 3aJaHusl MPU HEOOXOAMMOCTH
IIPEJOCTABIIAETCS YBEIUYMBAIOLIEE YCTPOICTBO; BOZMOXKHO TaK)XKe HMCIIOJIb30BAaHHE COOCTBEHHBIX
YBEJIUYMBAIOUINX YCTPONCTB; MHUCbMEHHbIE 3aJaHUs O(QOPMIISIOTCS YBEIMYEHHBIM MIPUPTOM;
9K3aMeH U 3a4€T MPOBOJAATCS B YCTHOW (hopMe WM BBINOJHSKOTCS B IHCbMEHHOW (opme Ha
KOMIIBIOTEPE.
. Ui TIIyXUX ©  CJIA0OCHBIIAIUX: JIEKIUH O(GOpPMISIFOTCS B BHUAE DJICKTPOHHOTO
JIOKyMEHTa, JM0O0 TPEAOCTaBIsETCS 3BYKOYCHJIMBAIOIIAS —ammaparypa HHIUBUAYAIEHOTO
MOJIb30BaHUS; MMMCHbMEHHBIC 33J]aHHS BBHIMOJHAIOTCS Ha KOMITBIOTEpPE B MUCBMEHHOW (hopwme;
9K3aMeH M 3a4€T MPOBOATCS B MMCBMEHHOHN (JOpMe Ha KOMITBIOTEPE; BOSMOXKHO IPOBEJICHHE B
(bopme TecTUpOBaHUS.
. JUISL JIMLL C HAapyLIEHUSIMH ONOPHO-ABUIaTeNbHOIO ammnapaTa: JIeKUUU oGopMIIsIIoTCs B
BUJZI€  JJEKTPOHHOIO  JIOKYMEHTa, JOCTYIIHOTO ¢  IIOMOINBIO  KOMIbIOTEpa  CO
CMEeLUAIU3UPOBAHHBIM MIPOrPaMMHBIM 0OecrieueHUEeM; MMCbMEHHBIE 3a/IaHUS BBIITOJIHAIOTCS Ha
KOMIIBIOTEPE CO CIEIHATN3UPOBAHHBIM TPOTPAMMHBIM 00€CIeUueHUEeM; JK3aMeH H 3a4éT
MIPOBOJISATCS B YCTHOM (hopMe MITH BBITIOJHSIOTCS B TUCBMEHHOU (hopMe Ha KOMITBIOTEPE.
[Tpu1 HEOOXOIMMOCTH TIpelyCMaTPUBACTCSI YBEIIMYCHNE BPEMEHH TSI IOJITOTOBKH OTBETA.
[Iponienrypa mpoBeneHUs] MPOMEKYTOUYHOW aTTECTAIlMH JUIS OOYYarOIIUXCS yCTAaHABIMBACTCS C
yu€TOM HUX HHIUBUAYAIBHBIX HcuXxodu3nueckux ocobeHHoctel. IlpomexxyTouHas aTrecTanus
MOJKET ITPOBOJIUTHCS B HECKOJIBKO JTArOB.
IIpu mnpoBeneHMH TMpOLEAYpPbl OLEHUBAHUSA pPE3yJIbTaTOB OOYYEHMs IperycMaTpUBaeTCs
UCTOJb30BAHUE TEXHUUYECKUX CPEJCTB, HEOOXOAMMBIX B CBA3M C HWHAMBHUIYaJbHBIMU
0COOEHHOCTSIMH 00yUaromMXCsl. ITH CPECTBA MOTYT OBbITh MPEJOCTABIEHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPECTBA.
[TpoBeenne mporenypsl OIEHUBAHUS PE3yJBTATOB OOyUEHHS IOMYCKAaeTCsl C WCIOIb30BAHUEM
JVICTAaHIIMOHHBIX 00pa30BaTEebHBIX TEXHOJIOTHH.
ObecnieunBaeTcs I0CTYI K UHPOPMAIIMOHHBIM U Oubmuorpaguueckum pecypcam B cetu MHTepHeT
U Kakaoro oOywaromierocss B (GopMax, aJaNTHPOBAHHBIX K OrPAaHHUYEHHSIM HMX 3JI0pOBbS U
BOCTIPUATHS UHPOPMALIUU:
* U CIeNBIX M cHaboBUAALIMX: B MedaTHOW (opme yBeIMYeHHbIM IHIpudrom, B (opme
9JIEKTPOHHOTO JIOKyMEHTa, B (hopMme aynuodaiina.
s JUIS TIIYXHUX U clIa0ocTbIIIalyX: B neyaTHo! Gopme, B hopMe 3JIEKTPOHHOTO JJOKYMEHTA.
* I o0ydYaroImuXxcs ¢ HApYIICHUSIMHU OIOPHO-IBUTaTEeIFHOTO ariapara: B edaTHOH ¢opme, B
(dhopme 2eKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.
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Y4eOHble ayIUTOpUU IJIE BCEX BHJIOB KOHTAKTHOW W CaMOCTOSATEIbHOW pPaOOTHI, Hay4HAS
OnbIMoTeKa W WHBIC TOMEIIEHUS sl OOyYeHHUs OCHAIIEHBI CIEIUAIBHBIM 00OpYyIOBAaHUEM H
y4eOHBIMU MECTAMH C TEXHHYECKUMU CPEJCTBAMU O0yUCHUS:

* IS CIENbIX U CIAa0OBUAIIMX: YCTPOMUCTBOM JJISI CKAHUPOBAHUS W uTeHUs ¢ kamepod SARA
CE; mucrineem bpaiinsa PAC Mate 20; mpunatepom bpaiins EmBraille ViewPlus;

* I TIYyXuX W CJIa0OCHBIIIAIIMX: aBTOMATH3WPOBAaHHBIM pPabOYMM MECTOM IS JIIOJCH C
HapyIICHUEM CITyXa U CIa00CTBIMIANTNX; aKyCTUICCKUN YCHUITUTENb U KOJIOHKH;

e Uil OOy4arommxcs C HapyIICHUSIMH OTOPHO-IABUTATEIHHOIO armapara: MepeIBHKHBIMH,
perynupyeMbiMu dproHomudeckumu mapramu CH-1; KOMIIBIOTEPHOUW TEXHHUKOW CO CIIeHaTbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.
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Q. METOJIUYECKHUE MATEPHUAJIbI
[Tpaktudeckue 3aHsaTus (j1aboparopHbie padoThl) 1O auciumuiiHe «OducHbIe
uH(GOpPMaLIMOHHbBIE TEXHOJIOTHI o HAIPABJICHUIO MOJITOTOBKU o
HanpasieHutonoarotoBku 38.03.02 - «MenemxmenT» mpoduns «MexayHapoaHbIH

MEHEDKMEHT» obecrnieunBaroT npemnojaBanue B cooTBeTcTBuU ¢ PI'OC BO u yueOHbIM

mwragom OOIT.

Llenp 3ansATHl — cOpMUPOBATH y CTYJACHTOB KOMIUICKC 3HAHUW, YMEHUU W
IIPAKTUYECKUX HABBIKOB JUISl aHAJIW3Aa U PELICHUs] COBPEMEHHBIX 3aJa4 aBTOMATHU3aLUN
paboThl oduca, co3qaHUs IEKTPOHHBIX JOKYMEHTOB Pa3JIMYHOIO BUJA U IMOIYYEHUS
po(hecCHOHANBHBIX KOMIIETEHIINN, HEOOXOAUMBIX JUIsl PEIICHUS] UMEIOLIUXCA 3a/1a4.

PaboTtsl o Kypcy «OducHble MHDOPMAITMOHHBIE TEXHOJIOTUNY» TOJKHBI TIOMOYb
CTYJEHTaM IMPUMEHSTH MOJIyYCHHbIE Ha JIEKIUSAX 3HAHUSA, Kak B Ipolecce 00ydyeHwus,
TaK 1 B CBOEH OyayIlIeil caMoCTOATENbHOM paboTe.

OcobeHHoCcThIO paboT 1o Kypcy «OducHbie MHPOPMAIMOHHBIE TEXHOIOTHUM
ABJIIETCS UX YETKas LieJeBasi HalpaBJIE€HHOCTh. BhINoaHAS naHHBIE paOOTHI, CTYIEHTHI
NpuoOpETalOT HAaBBIKM pabOThl € UHTEpPPEHCOM TMOJIb30BaTENsI COBPEMEHHOMN
BBIYMCIUTENIbHON TEXHUKM W COBPEMEHHBIX MPOTPAMMHBIX MPOAYKTOB, YydYaTcs
CO3JaBaTh C IIOMOIIBKD COBPEMEHHBIX IPOTPAMMHBIX CpPEIACTB  Pa3HOPOJHBIE
ANIEKTPOHHBIE JOKYMEHTBI, COJEpXKalllhe TEKCT, AuarpaMmsbl, rpaduku, PUCYHKA U
Tabnuupl, y4yaTcs (opMaTupoBaTh, PEJAKTUPOBATh M AHAIW3UPOBATH CO3JaHHBIN
ANEKTPOHHBINA JOKYMEHT.

[IpuBencHHBIC Aaliee MPaKTHUECKUE 3aHATUS (J1TaOopaTopHbIE pabOTHI) SBISIOTCS
0a30BbIMU. B HUX 1al0TCs TEOpETHUECKHE CBEACHUS U MPUEMbI PAKTUYECKON paboThI,
HEOOXOoMMbIe 1Ji1 OOydeHusi CTylaeHToB. OjHako maHHBIE PaOOTHl MOTYT OBIThH
JOTIOJIHEHBI U PACIIMPEHBI NPENOJABATENEM B 3aBUCUMOCTH OT MCXOJHOM MOATOTOBKHU
CTYJEHTOB.

IIpoBoauMmble 3aHATUS MPOBOAATCA B KOMIBIOTEpHbIX Kiaccax PITY Ha
nepcoHanbHbIX KommbloTepax (I1K) B cTporom cooTBeTcTBUU ¢ pacnucaHueM yueOHOro

Imponccca. Ha IIEPBOM 3aHATHHU MNPCNOAaBaTC]Ib 3HAKOMHUT CTYACHTOB C IIpaBHJIIaMHU
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TEXHUKH O€30IaCHOCTM W TIOBEJAECHUS B KOMIIBIOTEPHBIX KJAaccax, KOTOpbIE B
JanbHEHNIIEeM JOJKHBI HEYKOCHUTENIbHO COOI0IAThCA.

ITocne o3HaKOMJIEHHSI C OINHKCAHWEM pPa0OThI, CTYJCHT NPUCTyHaeT K €&
BBINIOJIHEHHIO. B mponecce paboThl Haj 3aaHUEM, CTYAEHT OTBEYAET HA KOHTPOJIbHBIC
BONPOCHI M MpPU  HEOOXOAMUMOCTH, BBINOJHSET  JIOTIOJHUTEIbHBIE  3aJaHMUS
npenonasarensa. IIpenonaBarens MpoOBEpsieT M 3aCUUTHIBAET  3aHATUE  IOCIIE
NPaBUWIBHOTO BBITIOJIHEHUS BCEX 3aJaHUM.

[Ipu BHIMOSHEHWH NAHHBIX PAa0OT CTYJASHTHI MOJIYYalOT HABBIKKM MOCTAHOBKU U
pelIeHUs] KOHKPETHBIX NPHUKIAJHBIX 3a/ad, KOTOPhIE OHU CMOTYT HCIIOJIb30BaTh B
JanbHeuIel npopecCuOHAIbHON A TEIbHOCTH.

CrpykTypa Bcex pabOT OJIMHAKOBa U COJEPKHUT: HOMEp paboOThl, TEMy, LIEJH,
IPOAOJKUTEIBHOCTh JTaHHOW paboThl, HEOONIBIIOE MOSICHEHUE, 3aJaHUS, PE3YJbTATh
paboThI, KOHTPOJIBHBIE BOIIPOCHI U JIUTEPATYPY.

BrinmonHenne Bcex pabOT SBISIETCS OCHOBOM YCIHEIMIHOW MpodeccuoHaIbHOM
JESITEIbBHOCTU Oy IyIIMX MEHEHKEPOB YIIPABJICHUS IEPCOHAIIOM.

B Xxode mNpakTUYECKOTO 3aHATHS CTYACHT BBINOJHSIET TEOPETUYECKHE W
MPaKTUYECKHUE 3aJaHUs, B X0JIe 00CYKIEHUSI KOTOPHIX OLICHUBAIOTCA HABBIKU B 00J1aCTH
poheCCHOHAIBHOM MTOJTOTOBKH

IIK-10 - BnameHuWeM HaBBIKAMH KOJHMUYECTBEHHOTO M Ka4eCTBEHHOTO aHan3a
uH(MOpMaIUU MPY TPUHITHH YIPABICHUECKUX PEIICHUN, TOCTPOCHUS] SKOHOMUYECKHUX,
(DMHAHCOBBIX M OpPraHU3aLMOHHO-YNPABIEHYECKUX MOJEIeH MyTeM HX ajanTaluuu K
KOHKPETHBIM 3aJla4aM YIpaBJICHUS.

Ha 3anstus no mnporpamme mucumiuiiHbl «OducHbie UHDOpMaAIMOHHBIC
TEXHOJIOTUM» OTBeJeHO 18 vacoB mns oyHoW (popmbl oOydeHus, 8 yacoB isl OYHO-

3a04HOM (PopMbI 00yUueHus U 4 Jaca Jisl 3209HON (HOPMBL.

9.1. INMIAHBI CEMUHAPCKHUX / MTPAKTHYECKHX / JABOPATOPHBIX 3AHATHI

Ilpaxmuuecxoe 3anamue Ne 1.
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Tema: Co3ganue, pemakTUpoBaHHe U (QOpMATHPOBAHUE JIOKYMEHTOB C
MCIOJIb30BAaHUEM TEKCTOBOTrO Tpoieccopa Microsoft Word - 6 gacos.

Heab: B pesynbrare BBITOJHEHUS MPAKTHUECKOH (J1aOOpaTOpHOH) pabOThI CTYJIECHT
JIOJDKEH HayduTbes paboTaTh C JOKyMEHTaMH pa3IU4HOTO 00BEMa, mpuolOpecTH
HABBIKU PEIAKTUPOBAHUS U (popMaTUPOBAHUS JOKYMEHTOB B cpenie Microsoft Word.

dopmMma npoBeeHus: 1abopaTopHas padoTa B KOMIBIOTEPHBIX KJIaCCaX.

Coneprxanue pabOTHI:
1.  Cosnanue (aiina TekctoBoro peaakropa MS Word.
2.  Bup skpana. Komangaoe MeH1o.
3. Habop u penaktupoBaHue TEKCTA:
a) pa30HMECHHE U COCTMHCHHIE TEKCTOB,;
b) penaxtupoBaHHe TeKCTa;

C) KOMHMPOBAHUE TEKCTA.

4.  @®opMaTHpOBaHHUE TEKCTA:
a) hopmaTupoBaHue ad3ara;
b) cozmanue cruckoB;
C) pa30MeHKE TEKCTa Ha KOJIOHKH,

d) usmMeHeHue U Co37aHUe CTHIIS.

5. Coxpanenue nokymenTa B Microsoft Word.
a) 3amosHeHHe hopmbl «CBolicTBaA daiiaa»;

b) HacTpoiika mapamMeTpoB OTOOPaKEHUS CTPAHHUIIBI.

3aoanue Ha npakmuyeckyro pabomy
[IpenyioxkeHHBIN TMpEnoiaBaTeNieM JOKYMEHT CTYIEHT JOHKEH BHECTH TMPaBKU
COTJIACHO 3a/IaHHI0, COJEpKaIleMycsi B JOTOTHUTENbHOM (haiije u oThopMaTupoBaTh
ero.
B pesynbraTe BBINOJHEHUS TPAKTHYECKOM pabOThl CTYACHT TIOJydYaeT

NPEJCTaBICHHE O (PYHKIIMOHAIBHBIX BO3MOXKHOCTSAX TEKCTOBOro penakropa Microsoft
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Word, mpuoOpeTaeT HaBBIKM COCTaBJICHUS, PEAAKTHPOBAHUS U (HOPMATHPOBAHUS

9JIEKTPOHHBIX JOKYMEHTOB B cpeae Microsoft Word.

KoumponvHuie gonpocul

1. Tlepeuncnure ocHOBHBIC (hyHKIMH penakTtopa MS Word?
Yro Takoe pabouas 006JaCTh CTPAHUIIBI?
Kaxk HacTpoutb BHJI 5KpaHa?
Yro Takoe naHeiIu HHCTPYMEHTOB U KaKUe OHU ObIBAIOT?
YTo BXOAUT B MOHATHE PEAAKTUPOBAHUE TEKCTA?
Yrto BXOIUT B NMOHATHE (DOPMATUPOBAHHUE TEKCTA?
[Tepeuncnure criocoObl popMaTupoBaHus ab3areB?

Kaxkue BUAbBI CITMCKOB BbI 3HaeTe?

© O N o gk~ W N

Kak co3nare aBTOMaTH4eCcKuii CIIUCOK?

10.Kak pa30ouTh TEKCT HA KOJIOHKH?

11. i wero ciayxut koManja «Peructp» meHio «Popmar»?

12.Kak pa30uTh CTpPOKY Ha JBE€ YacTH — COXpaHss CTWIb ab3ama u He
coXpansis CTUJIb ab3ana’?

13.Yto Takoe ctuns? Kakue nmapamerps! ctiiis Bel 3HaeTe?

14 Kak coxpanuth 1okyMeHT B MS Word?

IIpaxmuueckoe 3anamue Ne 2.

Tema:  Cozmanue W peIaKTUPOBAHHE BXOJIHBIX/BBIXOAHBIX (HOPM JTOKYMEHTOB,
rpaduueckas o0paboTKa JaHHBIX ¢ UCHOJb30BaHUEM TabmuyHoro npoieccopa EXCEL
- 4 yaca.

Hean: B pesynpTaTe BBITIONHEHHS J1a00OpaTOpHOM pabOTHI CTYNEHT JOKEH HMETh
MpeCTaBIeHNE O (PYHKIIMOHAIBHBIX BO3MOXKHOCTSIX TabmuuHoro mnpoieccopa EXCEL,
MpUOOPECTH HABBIKA CO3JaHUs Ta0nwi, auarpamm, rpadukoB u (GopMaTupoBaHUS
AYEEK.

dopma mpoBeeHMs: 1abopaTopHas padoTa B KOMITBIOTEPHBIX Kiaccax
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Coneprxanue pabOTHI:
1. Oxno, paboune kuury, aapeca sueek B Microsoft Excel.
2. BBoj naHHBIX.
3. PemaktupoBanme u popMaTHpOBaHUE TAHHBIX.
4. Co3naHue HOBOM TaOJHIIBL.
5. O6paboTka YMCIOBBIX 3HAYCHHIA:
a) co3ganue Gopmy;
b) ®ynkuu B Microsoft Excel.
6. PabGouue nucThl.
7. AHanmu3 TaHHBIX C UCITOJIB30BAaHUEM aBTO(UIILTPA.
8. I'paduueckuit ananu3z gaHHbIX. CrIOCOOBI CO3/1aHUS U U3MEHEHUS

JIarpaMm.

3aoanue Ha npakmuueckyro pabomy

B mporecce BBIMOMHEHHS TPAKTUYCCKOTO 3aJaHUs CTYACHTaM IpeiaracTcs
CO3JIaTh TAOJIMIy yCIIEBAUMOCTH YYCHUKOB He MeHee 50 cTpok. DTy Tabnuily ciemyer
oThopMaTHpPOBATh COTJACHO TpPeOOBAaHUSM TMpEIONaBaTelNs, PAacCYUTATh IO HeH
CpeaHHi Oayll, KOJMYECTBO MAKCHUMAJbHBIX M MHHUMAJIBHBIX OAajlOB IOJyYEHHBIX
yYEHUKaMH, TOCTPOUTH TUArpaMMy YCTIEBAUMOCTH YYEHHUKOB.

B pe3ynbraTte BHIMOIHEHUS MPAKTHUECKOW PabOThI CTYACHTHI OTYYarOT HABBIKH
pabotel ¢ Microsoft Excel kak ¢ cucremoii ananmunyeckoit 00pabOTKH TaHHBIX, TaK U C

0a301 JTaHHBIX.

KoumponvHule gonpocul
1. Tlepeuncnure KaTETOPUNA BBOJUMBIX B STUCHKY TaHHBIX.
2. Kaxk mpousBoauTcs ¢pukcamnusi BBEICHHBIX JaHHBIX B sTuciike?
3. Kaxk nmpousBectu popmaTupoBaHue ynces B sUCHKax?
4. Kak MOXHO YMECTHUTbh, TEKCTOBYIO MH(GOPMAIIHMIO B SSUYCHKE HE YBEIMUUBAS

MIMPUHY CTONOMA?
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Kax ocymectBnsiercs pabora ¢ hopmynamu B EXEL?

OcobeHHocTH crioco0a «HaBEAW U METKHN?

Urto Takoe BIOKEHHbIE (QYHKIINHU?

Kak npocTaBuTh AJis me4aTy JOKYMEHTA CKBO3HbIE CTPOKH U CTOJOIBI?

Kak u3menutsr ums padbouero ymcra?

10.Kak BcTaBuUTH HOBBIM JHCT B pabouyio kHury Excel m kakoBo wux

MaKCHUMaJIbHOE KOJIUYECTBO?

IIpaxmuuecxoe 3anamue Ne 3.

Tema:

C03I[aHI/IG U PCAAKTHPOBAHUC OCHOBHBIX 00BEKTOB 0a3 JaHHBIX C

UCIIOJIb30BaHUEM cucTeMbl yrpasieHus 6azamu n1aHHbiX (CYBJl) ACCESS - 4 yaca.

IIe.m;: B PE3YIIBTATC BBIIIOJHCHUA Ha60paTOpH0ﬁ pa6OTBI CTYACHT HOOJDKCH HMCTDb

INpCaACTAaBJICHUC O IIOHATHUHU U TCXHOJIOTHUHU 0a3 6aHHI>IX, Ha Ha4YaJIbHOM YPOBHC OCBOUTDL

npueMsl padboThl ¢ 0a3amu ganHbIx Ha npuMepe CYBJ[ ACCESS.

dopmMma mpoBeieHus: 1abopaTopHasi paboTa B KOMIIBIOTEPHBIX KIIaccax

Copeprxanue pabOThI:

1.

coO N o o1 A W DN

ba3wl ganabsix u CYB/I.

. Ctpykrypa u npocreimue B/I.
. CBolicTBa noJieii 0a3bl JaHHBIX.
. Tunel TaHHBIX.

. Pexxumbl padoTtsl ¢ B/I.

. O6wexTrI B/I.

. Pa3zpaboTka cxeMbl TaHHBIX.

. Co3znanme B/I.

3aoanue Ha npakmuueckyro pabomy

B MMpoHeCCE BLIMMOJIHCHUA IPAKTHUYCCKOro 3aJaHud CTYJACHTaAM IIPCaiaracrcs

co3nath 0a3y manHbix MI'TC MockoBckoii ropojckoi TenegonHou cetu). B 0Oaze
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PETHCTPUPYIOT U YUUTHIBAIOT MEKIYTOPOJHBIE pa3roBOPbl A0OHEHTOB (II0JI30BATENICH )
CEeTH MO aBTOMAaTUYECKOW CBA3U. PasroBopbl mnpenocTaBisitoT B KpeauT. Omiarty
MPOU3BOJAT MO CYETaM, BBICHUIAEMBIM aOOHEHTaM C HEKOTOPOW MEPHOAMYHOCTHIO
(mammpumep, pa3 B mecsi). CTOMMOCTh pa3roBOpa 3aBUCHUT OT BBI3BIBAEMOTO TOpOJia,
JUIMTEJILHOCTH pPa3roBOpa B MUHYTaxX W TOTO, SIBISETCS JTU HOMEp TeliepoHa JTMUHBIM
VI TIPUHAITIC)KUT OpTaHU3aIIH.

[Tocne coznmanusa 6a3bl nanHbix MI'TC cTyneHTy HEOOXOIMMO MO TPeOOBAHUIO
npernojaBaTelisi co3aTh TPYMIy 3ampocoB (10 BPEMEHHOMY HHTEpBaly, IO HOMEPY
tenepona u Ap.). Mtorom pabotel Oyaer ¢opmupoBaHue u3BenieHus (otuéra) 00
orjiaTe cyéTa 3a eperoBOpsI.

B pesynbpTaTe BBHIMOTHEHHUS MPAKTUYECKON PabOTHI CTYACHTHI MOIYYal0OT HABBIKU

paboOThI C HHCTPYMEHTOM YIIpaBiieHus: cucteMoit 6azamu ganHbix ACCESS.

Koumponvuwie sonpocwi

Urto Takoe 6a3a nanubix? [IpuBenure npuMepsl.

Uro Takoe CYB/I? IIpuBenute nmpumepsl.

Kaxk B Tabnuiie 06a3bl JaHHBIX IPUHATO HA3BIBATh CTPOKU U CTOIOIBI?
Yro Takoe cTpyKTypa 0a3bl JaHHBIX?

Kaxkue BrlI 3HaeTe cBoiicTBa mojiek 0a3bl JaHHBIX ?

Kakwne Brl 3HaeTe THIBI JAaHHBIX ?

KakxoBBI 0COOCHHOCTH THITA JAHHBIX «CUCTUHK?

HazoBure u3BectHrie Bam 00beKTHI 0a3 JaHHBIX.
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Uem Tabnuia otiimyaercs ot 3ampoca? Uro odiero?

10.IlepeuncnrutTe OCHOBHBIE ATAIBI Pa3pabOTKH MPOEKTa 0a3bl JaHHBIX.

11.Kakue Tumsl cBsizel (OTHOILIEHUH) Mex Iy Tabnuiiamu Bam n3BecTHBI?

12.B kakoit cuTyaluu UMEET MECTO CBS3b «OJIMH-KO-MHOTHM?

13.B kakoil cUTyauu HUMEET MECTO CBsI3b «OIMH-K-oIHOMY»? KakoBbl ee

oco0eHHOoCTH?
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14.B kakoil cuUTyallud HMEET MECTO CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbI ee
ocobeHHocTH?

15.Kaxue tumsl cBszet noguep:xkuBaet CYBJ] Microsoft Access?

Ilpaxmuuecxoe 3anamue Ne 4.

Tema: ApxuBupoBanue nHpopmainuu. Pazpabotka u 1eMOHCTpalys npe3eHTaIuil B
nporpamme Microsoft PowerPoint - 4 gaca.
ens: dopmupoBaHre HABHIKOB PabOTHI C MPE3CHTALMSIMU U MPUOOPETEHHE HABHIKOB
BBICTYIUICHHUS C UCTIOJIb30BAHUEM HATJISIIHOTO MPEA0CTaBICHUS HHPOPMAIIUU.
®dopma npoBeieHUs: JadopaTopHas padoTa B KOMIIBIOTEPHBIX KIaccax.
Coneprxanue pabOThI:
1. Co3nanue npe3enTtanuii B mporpamme Power Point.
a) Oxuo Power Point. [Tanenn HHCTPYMEHTOB.
b) Cosnmanue mpe3enraruii. Co3anue HOBOTO cliaia.
) BeraBka pucynka B cnaii. Ciiaipl ¢ TaOJIMIIAMK U JHarpaMMaMH.
d) PexxumMbl mpocMoTpa mpe3eHTaruii. JleMoHcTpalys nmpe3eHTalHH.
e) smenenue mabaoHa opOpMIICHHUS IPE3CHTALIHH.

f) ITeuaTh pa3maTOYHBIX MaTEPUATIOB.

2. [IporpaMMbI-yTIakOBIIUKH. ApXUBUpPOBaHUE UH(MOPMAITUH.
a) apXUBUPOBAHHUE;

b) paszapxuBupoBaHue.

3aoanue na nabopamopuyro pabomy
Cosznathe mpe3eHTanuio mo Tpedyemoit Teme, chopMHUpPOBATh pacreyaTKy Bblad.
3aapXUBHPOBATH MOJTyYCHHBIC (DAMITBI M CPAaBHUTD HX.
B pesynbrare BBIMOTHEHUS JIA0OPAaTOPHOW pabOTHl CTYIASHT IOJDKEH YMETh

CO3/1aBaTh MPE3CHTAIMIO C MOMOIIbIO I1abaoHa opopmiieHus B PowerPoint, Bkimoyast
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BO3MOKHOCTH CO3/1aBaTh CJIaii]ibl, JOOABIATh B HUX TAOJIMLIBI, THArPaMMBbl, pUCYHKU U

ACMOHCTPUPOBATH IIPE3CHTALIMIO, a4 TAKIKC apXUBHUPOBATH I/IH(bOpMaHI/II'O.

Koumponvnuvie onpocul

w
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9.

HazoBute oTinnmuurensHbie ocobeHHocTu apxuBaTopa WinRAR.

Kakue criocoOs1 apxuBanuu ¢aiinos apxuBaropomM WinRAR Bri 3naere?
Kakune cnocoOwsl pazapxuBanuu (aitno apxuBatopoM WInRAR Bar
3HaeTe?

Yro u3 cebs npeacrasiser okHo PowerPoint?

B kakux pexxrumax MOKHO MPOCMAaTpUBaTh Ciaiia?

Kakne nononaurenpHbie KOMaHabl coaepkuT MeHo « BCTABKA»?

UYrto Takoe mabyioH odhopmiaeHUs?

Kakoil pexnm mnpocmoTpa CIAiJOB TMO3BOJAET KOHTPOJIUPOBATH U
IIPOBOAUTE II0KA3, MPOCMOTP, COPTHUPOBKY, YIAJIEHUE, CO3/IaHHE HOBBIX
cllanzioB?

3aueM HeoOXoanMa (PYHKUHUS CKPBITBIA crany?

10.Kakue ¢hyHKIMH BBITOTHIET (QYHKIMS CTPAHUIIBI 3aMETOK?

11.Kakue ecTh BOBMOXXHOCTH BCTaBOK B ciaiiibl mpe3enTtanuu PowerPoint?
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[Tpunoxxenue 1 AHHOTaLMs
paboueii TporpaMMbl JUCITUTITHHBI

AHHOTAIIMSI PABOYEM ITPOT'PAMMBI JUCIHUILIVHBI

Llenv  Oucyunnumebl:  TOATOTOBUTH  cheruaiucta K 3dPekTuBHOMY
HCIIOJIb30BAaHUIO0 COBPEMEHHBIX O()MCHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTUH AJIs PEIICHUs
3aja4 B chepe OpraHn3allMOHHOTO YIIPABICHUS.

3aoauu oucyuniunol:

— H3YYUTh TEOPETHUYECKHE U METOAOJOTMYECKHE OCHOBBI pa3pabOTKU O(UCHBIX
UH(GOPMAITMOHHBIX TEXHOJIOTHIH;

— TMIO3HAKOMUTBCS  C  COBpEMEHHBIMH  OQUCHBIMH  HWH()OPMAIMOHHBIMU
TEXHOJIOTHSIMH;

— MpUOOPECTU HABBIKM MPUMEHEHUSI PUKIIAJAHBIX POTPAMMHBIX CPEJICTB 0OILEro
Y IIPUKJIQHOTO HA3HAYCHMUS,;

— H3YYHUTb METOJIbI MOBBIIIEHUSI POCTa MPOU3BOAUTEIBHOCTH TPYyla COTPYIHUKOB
opruca 3a cuer mnpuMeHEHHS WHPOPMAIMOHHBIX TEXHOJOTHI paboOThl C
JIOKYMEHTaMH;

— mnpuobpectu mnpouHble HaBblkh paboTtel ¢ [IK u oBnamerb HeoOXoauMoM
TEPMUHOJIOTHEN B HTHPOPMALIMOHHON U KOMIIBIOTEPHOI cdepe.

B pe3ynbraTe 0CBOCHMS TUCHUIUIMHBI 00YYaroHiCs JOJIKEH:

3namy:

— poJb U 3HaYeHUs MH(OpMalMKU U MH(POPMAIMOHHBIX TEXHOJOTUN B Pa3BUTHUHU
COBPEMEHHOT0 00IIECTBA M S KOHOMUYECKHUX 3HAHUMH;

— CpeACTBAa MpOrpaMMHOrO  OOecleyeHUsi aHajlu3a M KOJMWYECTBEHHOTO
MOJICTTUPOBAHUS CHUCTEM YTpaBIEHHUS, METOAbl M TPOrpaMMHBIC CpEICTBa
00paboTKH J1e710BOM HHPOPMALIUU.

Ymems:
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pabotath ¢ wuHpopManmueil B TIVIOOATBHBIX KOMIBIOTEPHBIX CETAX U
KOPIIOPATUBHBIX HH()OPMALIMOHHBIX CUCTEMAX;
B3aMMOJICICTBOBATh CO  choyk0amMu MH(MOPMALMOHHBIX  TEXHOJOTHH U
3¢ ($HEeKTUBHO UCTIOIB30BATh KOPIIOPATUBHBIE HH(DOPMAIIMOHHBIE CUCTEMBI;
IPUMEHATH HA MPAKTUKE MOJTy4YEHHbIE 3HAHUS B O(DUCHOM e TEIbHOCTH;
o0ecrneunTh JOCTOBEPHOCTH NepepadaThiBaeMoil MH(POpMAIIHH.

Braoems:
KyJbTYPOH MBIIUIEHHUS, CIIOCOOHOCTBIO K BOCHPUATHIO, 00OOIICHNIO U aHAJIU3Y
uH(pOpMaIUK, NOCTAHOBKE LIEJIA U BBIOOPY MyTEN €€ JOCTUKEHUS;
CIIOCOOHOCTBIO HAaXOJIUTh OPraHU3ALMOHHO-YIIPABICHUYECKUE PEIICHUS] U HECTH
32 HUX OTBETCTBEHHOCT;

MCTOAaMHU U IIPOIrpaMMHBIMHU CPCACTBAMHA O6pa6OTKI/I I[GJ'IOBOﬁ I/IH(l)OpMaI_[I/II/I.
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